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Agenda
What to Expect:

- Before You Initiate

o Initiating the Defence

o Thesis Defence Timeline
« Standard (Traditional)
 Accelerated

o Preparing for the Defence

o Online Defence

o The Day of the Defence

- Becoming Cleared to
Graduate

McMaster
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Are You
Ready?

Before You Initiate

Does your Supervisory Committee agree
that you are ready to defend?

o Circulate dissertation

Has your Supervisor run your thesis
through iThenticate?

o Required effective December 1, 2023.

Work backward from a proposed defence
date to target your initiation date

o Decide if you are targeting a particular
convocation

o Sessional dates:
https://academiccalendars.romcmaster.
ca/content.php?catoid=48&navoid=953
2

Attend other defences

Check your committee early!

BRIGHTER WORLD | mcmaster.ca
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Initiating the Thesis Defense Process

Process is initiated online in the Mosaic. Log into Student Centre and under
‘Academics’ select ‘other academics’:

|V Academics \

This Week's Schedule

Search
Plan l'i" Class Schedule
Enro

A mi
RSC (15428)
weekly schedule »

i |
‘. oth_e_r i‘.cad‘?'.".‘.'c.--.- vl@ _ enrollment shopping cart . 2 Holds
No Holds.

\ ¥ To Do List

* Finances
My Account ,

A i Tnckid @ You have no outstanding charges at this No To Do's.

Payment Profile | time.
Financial Aid ¥ Milestones

make a payment >

View Financial Aid Awards MSc Thesis
Accept/Decline Awards

Report Other Financial Aid details P
Apply for Financial Aid )
View Financial Aid Applications

[other financial...  ~|(®) ¥ Enroliment Dates

w Open Enrollment Dates

~ Personal Information

S Contact Information
Mmam e = ¥ Graduation and
Names Permanent Home Address  Mailing Address Convocation
ser Preferences 6217 13 Ave. NW 6217 13 Ave. NW
R Edmonton AB T6L 2ES Edmonton AB T6L 2ES Appl L
Vi I ion Inf d r
Primary Phone McM r Email Minor/Certificate Application
[other personal <1 @ None test@mcmaster.ca
——= e |

McMaster
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Initiating the Thesis Defense Process

Select Thesis Intent -> Defend my Thesis:

Favortes Man Menu > Self S_erw:e > Student Center

Program/Plan
Application

Academic Requirements
What-If Report

Advisors

Transfer Credit

Course History

Transcript

Enrollment Verification

Enrollment/Financial
Letters

Graduation

Student Exchange App

Student LOP App
Student OVGS App

Thesis Intent

Service Request

P / h L]
View m visement r

r hat-if scenarn:
View m ViSOr

Evaluate my transfer credits

View my transfer credit r r

lew m rse hi

View my ynofficial transcrpt

e i I (1]

nrolimen nficati

Enroliment/Financial Letters

Apply for graduation
View my graduation status

A for hange Program

Apply for Letter of Permission
Apply for

n

My Program:

Institution - McMaster University
Career - Graduate
Program - Engineering MASc
(Thesis) - Chemical Engineering THS

View m vice ¢

BRIGHTER WORLD | mcmaster.ca
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Initiating the Thesis Defense Process

Select Degree and Program before selecting “Next” button:

McMaster

University @

Lindsay White [goto... v|®

Search Plan Enroll My Academics

Thesis Defence Submission

| McMaster University | Graduate |
| D |Science MSc > Mathematics MAS

] [3 |Science PhD > Mathematics

t = ]_

Search Plan Enroll My Academics
got V'@)

BRIGHTER WORLD | mcmaster.ca January 2024 | 6 Umversﬂy@

McMaster




Initiating the Thesis Defense Process

Review your Supervisory Committee (names, roles, emails). If incorrect or
incomplete, please contact your program Graduate Administrator. You may
see inactive supervisors listed. Confirm these with your admin! If correct,
select “Next”. You may see inactive supervisors listed

—— - Y®

[ Search H Plan “ Enroll ” My Academics [

Thesis Defence Submission

McMaster University|Graduate|Science PhD|Mathematics

Please review your Supervisor information below. If any of this information is incorrect, please contact your
Graduate Administrator prior to submitting your intent to defend your thesis.

Supervisory Committee: Supervisory
| | Committee X mcmaster.ca
Member

: Supervisor C—Jemcmaster.ca
: Supervisor C——Jomcmaster.ca

cancel I next I-

Search Plan Enroll My Academics
ST o IR

McMaster
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Initiating the Thesis Defense Process

Enter the intended date

for submission of your *Intended Submission Date C _
pre-defence thesis to -
SGS. You must select a

date no less than 2

weeks away from the —
date of initiation. Enter

your thesis title as well :
abstract (optional) T T T
before selecting

“Submit”. If you make a ‘
mistake on your — . o
intended submission B aSin el
date, don’t worry about
it; just carry on and
submit when you are
able.

*Thesis Title @ [Q

b

: Format ~ | Font | Size B I U e

[
Il
Il
(]
i
I
1Yl
b
[

U
(i
.

|
i
L
&
2

®

Thesis Abstract @ _;L -

I
Ii
I
I
|
|
I
>

[

b
(i}
.
[
O
&
&
(o

1
11
1]
(]

10
i
i
p -]

[

cancel submit | _
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Initiating the Thesis Defense Process

Mosaic will prompt you to review your entered details to ensure accuracy before
selecting “Submit” one final time. The cancel button will “disappear” and nothing will
seem to happen. You probably did it correctly. Wait a day and if you don'’t receive
email confirmation then email gthesis@mcmaster.ca with your name, program,
student ID and thesis title.

Thesis Defence Submission

McMaster University | Graduate | Science PhD | Mathematics

Please be sure that you have entered all of your information prior to selecting the Submit button. When
your intent to Submit information is submitted, your Graduate Administrator will be informed within a day.
If you wish to make the changes after you have submitted, please contact your Graduate Administrator.

Your defence date, time and place should be confirmed with your program office. You should refer to the
sessional dates in the Graduate Calendar fro deadlines and convocation dates.

*Intended Submission Date |2016/12/15

*Thesis Title L

SSS
Thesis Abstract ls

SS
Comment Is

SS

cancel submit |

McMaster
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Initiating the Thesis Defense Process

Once you have initiated the defence online:

« 3 Emails are sent:
o One to you to confirm the initiation
o One to your Supervisor for their input

o One to your Grad Admin to check your committee in Mosaic

* Your Supervisor will have to select either:
o Standard (Traditional) Stream
o Accelerated Stream

McMaster
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Thesis Defence Timelines

Standard Stream

After initiation, Supervisor
nominates Externals, to be

approved by Committee and Dept.

Chair

SGS reaches out to approved
Externals (randomly selected)

Student proposes date and time
as well as uploads thesis

Committee approves date

SGS selects External, sends
thesis with corresponding report

SGS finds a Chair for the defence

Accelerated Stream

After initiation, Supervisor
nominates External, to be
approved by Committee and Dept.
Chair

Once approved, Supervisor
selects External, identifies the
date, time, location, Chair for the
defence and uploads thesis

Committee approves date

External is sent thesis with
corresponding report

BRIGHTER WORLD | mcmaster.ca
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There isn’t an accelerated timeline because it's up to your supervisor. Therefore, use
THIS timeline to plan your defence no matter which stream you are in until your
supervisor gives you more details. Your thesis coordinator can’t speak to an acceleratec

timeline in general; for that, speak to your supervisor as they are your coordinator.

WEEK 1 | | WEEK 7
COMMITTEE MEMBERS FINAL REPORT RECEIVED
APPROVAL / EXTERNAL LISTING| , FROM EXTERNAL
Dé’:';,f: J:CE,:ESS SuBMIT FINAL THESIS

WEEK 2
WEEK 8
CANDIDATE SUBMITS
PRE-DEFENCE THESIS THESIS DEFENCE

' & SUBMITS SUGGESTED DATE

McMaster
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Standard Thesis Defence Timeline

In an accelerated defence you won'’t see this screen; your supervisor will enter the details on youl

behalf instead.

« Selecting the date:

\1( \] l\[u School of Graduate Studies
..... W Doctoral Thesis Defence Submission

Confirmation of Date for Doctoral Thesis Defence

Depanrant Chemeca

Surrare

Emas

Trasis Tie

SHoURd 3 reQUEst B Made. yiu Wil 00 milng 10 Make Ivadadis 3 o %o of T Tesa Yes W

Frogosed Date  Please selec defence dafe Fom calendyr ER33 10 De o ledst § weets sady Defence Carnct De scheduied on e meekend and Roldyy

~-
| fetwuary 2012 > 900 AM A
@ 30 A
s ® T w T ¢ & S0 b
2 4 0 Al
100 AM
5 i 2 1 130 AM
12 12 14 12 14 11 1 0 PM
" 0 PM
0 2 N R D N N 00 Pt
azaa L.

Please note. Thes is e §ingl SuDemessson of your defence date and tme. Pleate make e that pou have already Conflrmed P
CROSen e UM Wi YOl SUDETWSOr 3Nd COmITItioe Mmombed s Dodore sutimithing the fnal date

i you hyee 2y QUOSDONS, Dlease CoMaCt Thegig Coaranated
[ Sutent

McMaster
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Preparing for the Defence
For the defence to proceed, it needs to have the following:

» Anpositive report from the External
one week in advance

« A Chair for the defence

o Afaculty member who has
supervised a student to
completion

e A minimum of 3 members from the
Supervisory Committee

o Supervisor and 2 Committee
Members

* The External Examiner

o Can be represented by an
Internal Examiner if they are
unable to attend

McMaster
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Defence Format
SGS has adapted the existing process
to accommodate online, hybrid and in-
person defences:

Online or hybrid defences are
usually conducted through either
Zoom or MSTeams

The Chair and Supervisor will
receive a package including
instructions and forms, and they
will decide who will serve as “host”
of the online or hybrid defence.

As part of the scheduling process,
the “host” will need to know if
attendees will be invited and will
send the invitation accordingly

Attendees should be cautioned to
avoid interfering with the process

BRIGHTER WORLD | mcmaster.ca

January 2024
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The Day of the Defence

It has
finally
come!

You will receive a set of instructions from SGS to set
expectations for the defence

The Chair will ensure all participants join the web
meeting and have a set of contingencies should anyone
not arrive

You will be moved to the “waiting room” so the Chair can
discuss the proceedings with the Examining Committee

Once you are invited back, you will begin with a brief
statement, typically 15-20 mins

o Stress the main points of your contribution and any
difficulties you overcame

This will be followed by rounds of questions by the
Committee and External

o T'he Chair will moderate the discussion

You will be moved to the “waiting room” (and attendees
removed) so that they can discuss your results

You will be brought back to hear the results

Either the Chair or your Supervisor should provide you

BRIGHTER WORLD | mcmaster.ca
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Becoming Cleared to Graduate

The final steps to be completed:

 Complete your Final Thesis Submission Sheet
- Decide whether or not you need to Embargo your thesis

o Get sign off from Supervisor that your thesis has been run through
IThenticate

- Get sign off on the completion of changes (if required)
o Hand it in to your Grad Admin so they can submit a Service Request
« Upload your thesis to MacSphere https://macsphere.mcmaster.ca/

o You cannot make changes after it has been uploaded
o The date of your upload will be used as your cleared to graduate date

» Verify that all your program’s milestones have been met by running your
advisement report

o Your final thesis will be added as a milestone

McMaster
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Resources

To help with your preparations:

o School of Graduate Studies website
https://gs.mcmaster.ca/doctoral-deqgree

« Guide for the Preparation of Master’s and Doctoral Theses
https://gs.mcmaster.ca/app/uploads/2019/10/Prep Guide M
asters and Doctoral Theses Auqust-2021.pdf

« Graduate Calendar - Section 3.2 Thesis
https://academiccalendars.romcmaster.ca/content.php?catoi
d=48&navoid=9526#3-2-theses

« Graduate Writing Resources
https://gs.mcmaster.ca/current-students/resources/qgraduate-

writing/

McMaster
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The Key to a Successful Defence

* |nitiate at least 8 weeks before your intended
defence date

McMaster
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